Position category: Project Assistant
Position Period: Winter (September 1 to April 30)
Job Title: WL S26 ReROW Project Assistant

Position Summary:

The Rethinking the Right-of-Way (rerow.ubc.ca) is a transdisciplinary research cluster
motivated by the transformation of public streets around three themes: Mobility &
Place, Energy & Environment, and Health & Well-being. Based in the School of
Community and Regional Planning (SCARP), the cluster includes faculty members and
students from SCARP, Forestry, Business, Civil and Mechanical Engineering,
Architecture and Landscape Architecture, Psychology, and Kinesiology.

Our growing cluster is seeking an undergraduate or graduate student to contribute to
our engaging and interdisciplinary learning and research environment. This position will
support day-to-day operations as well as various cluster activities with faculty,
students, public agencies, and community partners. The student will work closely with
the ReROW cluster coordinator and faculty to organize monthly seminars and
community workshops, support proposal development, manage social media, and
other administrative tasks. This position provides the opportunity to develop a network
of professionals in academia, government, and advocacy around the design of streets
and public spaces, urban planning, and environmental policy. The student will also gain
experience in project management, proposal writing, communications, and outreach.

Description of Job Duties:

The position would be a great fit for an outgoing student with strong organizational and
communications skills and a desire to learn more about interdisciplinary research
development and collaborations. Primary tasks include:

e Meetregularly with research team (online or in-person)

e Support seminar, workshop, and social event planning and organization

e Monitor and respond to general email inquiries

e Manage ReROW’s social media (Linkedln) and email communications to ReROW
members and partners

e Support proposal development, including organizing materials, collecting
information, making graphics/tables, and proofreading

e Other administrative tasks as needed.

Application Submission: All applicants must submit a cover letter, CV, and class/work
schedule.

Qualifications

We are looking for an upper division undergraduate or graduate student at UBC from
any discipline. The most important qualifications are good communications skills, the
ability to work in teams and independently, and the willingness to learn. Ideally, the
applicant will have an interest in urban issues around the use of streets and public
spaces and the implications for equity, health, and environment.



Required Experience:

- Effective written and graphic communication skills and cultural competencies
- Ability to write professional posts for Linkedln
- Demonstrated experiences in Word, Excel, and PowerPoint

Preferred Experience:

- Knowledge of WordPress and maintaining websites

- Interestin transportation, urban built environment, and/or urban governance
issues

- Grant writing experience a bonus

- Experience organizing events

- Project management

Characteristics:

- Display curiosity: seek out opportunities to learn.

- Detail-oriented with strong interpersonal communication skills.

- Excellent verbal and written communication skills.

- Able toworkin ateam environment and independently

- Ability to learn quickly, exercise sound judgment, and solve problems as
needed.

- Organized and responsible.

We are committed to fostering an inclusive environment and welcome applications
from individuals of all backgrounds, including those who identify as Indigenous, BIPOC,
LGBTQIA+, two-spirit, and/or disabled.

Contribution to the University Community

Commitment to a safe, supportive, and inclusive workplace: ReROW is committed to
inclusivity in all research activities. We provide flexible work arrangements on campus
and online (hybrid). Students will receive a desk in WMAX 243 and are expected to work
from the office for a minimum of 3 hours a week. However, this position offers flexible
scheduling to accommodate academic commitment, and remote work arrangements
are possible. We are committed to providing accommodation for applicants with
disabilities to ensure full participation in our hiring process and workplace.

Student learning components
Supervision and training:
- Mentorship: Supervision will be provided by Professor Kelly Clifton (Bombardier
Chair, School of Community and Regional Planning) and will work directly with
Esther Zipori, Postdoctoral Research Fellow (ReROW cluster coordinator), on a
weekly basis but is expected to work independently.
- Feedback and ongoing support: Students will benefit from peer support and a
group work environment. Students will attend weekly one-on-one check-ins with
the cluster coordinator to discuss progress, address challenges, identify



professional/personal development opportunities, and engage in discussions
around progress and growth. Students will be encouraged to reflect on their
work in a supportive environment through debriefs and informal presentations to
team members.

Orientation and training: Students will start with an orientation to ReROW,
including the working physical space, introduction to various key personnel, an
overview of the cluster faculty, and ongoing research projects. A follow-up
orientation will overview key tasks and responsibilities of the position with
supervisors.

Professional development:

Mentorship opportunities: Students will work closely with experienced and
diverse faculty and students, offering direct mentorship and guidance. Students
will have an opportunity to engage with faculty and students from multiple
programs at UBC, including SCARP, Forestry, Civil and Mechanical Engineering,
Architecture, Psychology, and Kinesiology.

Networking opportunities: Students will also have opportunities to develop a
professional and academic network of students and faculty across UBC
Campus and regional partners including TransLink, Vancouver Coastal Health,
and local municipalities such as City of Vancouver, Coquitlam and Tsawwassen
First Nation.

Learning and growth: Training and support will be provided to expand students’
knowledge and understanding of the mission and goals of our research cluster
and daily operations. They will be encouraged to learn new tools that they are
specifically interested in with the support of ReROW cluster leadership, faculty,
and students.

Career exploration:

Skills and competencies: The student will gain practical experience with
professionalism, project management, grant writing, communications,
teamwork, and event planning. Students will enhance their knowledge about
current urban planning and transportation-related research.

Preparation for employment: Students will develop workplace competencies
such as communication skills, time management, teamwork, and problem-
solving. Students will learn to ask appropriate questions for specific information
from supervisors, specialists, and others.

Academic support: This role is designed to align with students' academic growth
by reinforcing interdisciplinary thinking, introducing contemporary urban
challenges, and learning from a diverse set of faculty and students.
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